
Copyright Permission 
 
Contributors are required to secure permission for the reproduction of any figure, table or 
extensive (more than fifty words) extract from the text of a source that is copyrighted or 
owned by a party other than Taylor & Francis or the contributor.  
 
This applies to direct reproduction as well as ‘derivative reproduction’, where the contributor 
has created a new figure or table which derives substantially from a copyrighted source.  
 
The following sample letter can be used as a template in seeking permission:  
 

Dear [COPYRIGHT HOLDER]  
 
I/we are preparing for publication an article entitled [STATE TITLE] to be published by 
Taylor & Francis Ltd in the [JOURNAL].  
 
I/we should be grateful if you would grant us permission to include the following 
materials: [STATE PAGE, FIGURE OR TABLE NUMBER AND ORIGINAL SOURCE]  
 
We are requesting non-exclusive rights in this edition and in all print and electronic 
format in perpetuity. It is understood, of course, that full acknowledgment will be given 
to the source.  
 
Please note that Taylor & Francis are signatories of and respect the spirit of the STM 
Agreement regarding the free sharing and dissemination of scholarly information.  
 
Your prompt consideration of this request would be greatly appreciated.  
 
Yours faithfully  
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